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1. PURPOSE 
· Highlights/Describes the reason(s) for the existence of this policy at QHC
· Why we do this
2. SCOPE 
· Identifies clearly who this policy pertains to
3. POLICY 
· The policy statements reflect expected practice, industry standards, etc

· Articulates what we do 
4. DEFINITIONS (As required)
5. PROCEDURE (As required)
· Describes how we do it
· Includes pertinent instructions
· May include references to teaching materials
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